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Intended Uses of the Self-Evaluation

Checklists

Self-audit tool to help prepare for
outside audits and program reviews;

Develop a profile of financial aid
operations for affirmation and/or
revision of institutional policies, office
procedures, and administrative controls;

Document the need for an operating
budget, staffing, and/or physical
accommodations commensurate with
the size and scope of the institution's
financial aid programs;

October 7-9, 2019

#Qild’ad&‘q? Knﬁw&#

Train new staff and enhance the skills
and knowledge of current staff;

Assist in the preparation of reports;

Serve as an outline for periodic checks
of financial aid operations to determine
progress being made in plans for
improvement; and

Provide an outline of information to be
included in the financial aid and/or
institutional policies and procedures
manuals.
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Ce SELF-EVALUATION
wh— CHECKLISTS

A COMPLIANCE ENGINE MODULE.

GO TO P&P BUILDER

MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Unsure where to start?

Choose compliance goals below to view applicable checklists.

'WHAT WOULD YOU LIKE TO DO?

[ Assess our administrative capability

] Evaluate our federal grant programs

[ Evaluate our federal loan programs

[ Evaluate our campus-based programs

[F] Assess student eligibility requirements

[F] Assess needs of special populations

] Review supporting compliance-related materials

October 7-9, 2019

Search and Browse Checklists

Keyword:

Keyword

Include User-Entered Content
Include Archived Content
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SELF-EVALUATION

HECKLISTS

A COMPLIANCE ENGINE HODULE

Unsure where to start?

Choose compliance goals below to view applicable checkljsts.

‘WHAT WOULD YOU LIKE TO DO?

Assess our administrative capability
valuate our federal grant programs
valuate our federal loan programs
valuate our campus-based programs
Assess student eligibility requirements
Assess needs of special populations

Review supporting compliance-related materials

2019 PASFAA 2019

October

Welcome, Tiffany GO TO P&P BUILDER

MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Choose Checklists According to

Keyword:

Keyword

Include User-Entered Content
Include Archived Content

SEARCH CHECKLISTS

RVESTING KNOWLEDGE

SELF-EVALUATION
CHECKLISTS

A CORRIANCE DXGNE MODULE

‘GO TO P&P BUILDER

MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Welcome, Tiffany

Search by Checklist Title or

Topic

WHAT WOULD YOU LIKE TO DO?

I7] Assess our administrative capability
I] Evaluate our federal grant programs

] Evaluate our federal loan programs

[F] Evaluate our campus-based programs

I] Assess student eligibllity reguirements

I7] Assess needs of special populations

[] Review supporting compliance-related materials

ET STARTED

PASFAA 2019

Search and Browse Checklists

Keyword:

Key

] Include User-Entered Content
¥ Include Archived Content

JARVESTING KNOWLEDGE
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Welcome, Tiffany
SELF-EVALUATION

CHECKLISTS MY CHECKLISTS ~ ASSIGNMENTS  START A NEW CHECKLIST
b e i

Unsure where to start? Search and Browse Checklists

Choose compliance goals below to view applicable checkists.
Keyword:

WHAT WOULD YOU LIKE TO DO? Satisfactory Academic Progress

View all checklists

[ Assess our administrative capability @ Include User-Entered Cony
[ Evaluate our federal grant programs B Include Archived Contart
[F] Evaluate our federal loan programs

) Evaluate our campus-based programs

[F] Assess student eligibility requirements

[F] Assess needs of special populations

) Review supporting compliance-related materials

GET STARTED

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

Welcame, Titfany
SELF-EVALUATION

C H EC KLISTS MY CHECKLISTS ~ ASSIGNMENTS ~ START A NEW CHECKLIST

DA IANEE Evane patLE

Enter a term to search saved and new checklists and if selected, user-entered content. You may wish to make your search term specific to limit results.

Satisfactory Academic Progt

Any Saved Checklists
will show first

Keyword: Satrs
13 Results
Sarted by Checklist Name | Date Crea

My Saved Checklists

Your search term appears in the following checklists. Select an item to wark within that existing checkiist, of review checklists managed by your colleagues

Followed by any New

Keyword: tory Acader
13 Results

Sorted by: Checklist Name | Dafe Created

Checklists

New Checklists

Enter a term to search template and, if selected. user-entered content. You may wish to make your search term specific to limit results.

Federal Direct Student Loan Program - 201718 April 2018
Tab: Loan Limits
Item: Direct Loans - VI.L.
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Welcome, Tiffany GO TO P&P BUILDER

Ce SELF-EVALUATION
cHEcKLIsTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

A COMPANCE CGIRE MOBILL

Satisfactory Academic Progress - 2018-19

Mote: Periodically, exceptions to or walvers of certain statutory and regulatory requirements/re granted di

Select Sub-Tab

Pace of Progression and Transfer Credits

Review of SAP Annually

ered the saction, "Review of SAP After Fach Payment Period” should skip thi

PROCEED

RVESTING KNOWLEDGE 9
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SELF-EVALUATION

CH ECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

A COMPLIANCE [NGINE MOBULL

Satisfactory Academic Progress - 2018-19

nments Comments

View/Add As:

Jumg to first unanswered checklist it Direct Links to Complled 5 COLUMNS) DISPLAY -
Regulations and Other

RESOURCES EM  Show All Resources Office  RESPONSE DUE DATE  COMPLETE?

A. Does the school have a financial aid satisfactory Responsible Office O Yes O No o

academic progress (SAP) policy that It publishes and

makes readiy availsbie to current and prospective
students? Add Camments

Updated item since previous version Responsible Office O Yes O No [m}
B. Is the financial aid SAP policy the same as or

stricter than the school's academic progress policy

for non-Tite IV recipients? Add Comments

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 10



Welcome, Tiffany
SELF-EVALUATION
c H ECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Satisfactory Academic Progress - 2018-19

wiAdd Assignments

General

View and Add Comments

P 0 first unanswered checkist tem -
ORI L I 5 COLUMN(s) DISPLAY -

RESOURCES ITEM  Show A lem ¢ Responsible Office RESPONSE DUEDATE COMPLETE?

A Does the school have a fingfcial aid satisfactory academic progress (SAP) Responsiple Office O Yes O No o
akes readily available to current and prospective

policy that it publishes and,
Students? A

Updated item since previous version Responsible Office Q Yes O No

B Is the financial aid SAP policy the same as ar stricter than the schaal's
academic progress policy for nan-Title IV reciplents? Add Comments

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

Welcome, Tiffany
SELF-EVALUATION
cH ECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

X COMBUIANCE ENGIE HOBLE

Satisfactory Academic Progress - 2018-19

View/Add Assignments Comments

Jump to frst unanswerd PSR —

Note Appropriate Office

Not an Assignment

RESOURCES | Responsible Office  RESPONSE DUEDATE  COMPLETE?
A Does the school have a financial aid satisfactory academic progress (SAP) Responsible Office O Yes O No o
policy that it publishes and makes readily availabla to current and prospective
students? Add Comments

Responsible Office O Yes O No a

Updated item since previous version
8.Is the financial aid SAP policy the same as or stricter than the schools
acadenmic progress policy for non-Title IV recipients? Add Cammene:

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

9/4/2019



9/4/2019

SELF-EVALUATION

.cH ECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Satisfactory Academic Progress - 2018-19

lewrAdd Assignments Comments

Jump to first unanswered checklist item Record Response 5 COLUMN(S) DISPLAY -

s, Responsible Office RESPONSE DUE DATE COMPLETE?

RESOURCES ITEM  Show Al ltem C

4. Does the school have a financlal ad satisfactory academic progress (SAR) Responsible Office O Yes O No o
policy that it publishes and makes readily available to current and prospective

students? Add Comments

Updated item since previous version Responsible Office QO Yes O No o

E. Is the financial aid SAP policy the same as or stricter than the school's
academic prograss palicy for non-Title IV reclplents? Ads Commenes

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 13

What Do the Responses Mean?

A"yes" response to a question A"no” response means some
indicates the institution is meeting follow-up action is necessary to

the requirement or standard . : y
presented; ensure the requirement is met;

A "n/a" response should be used
whenever the question is not Comments or explanations of
applicable to the institution (e.g., certain responses may be
the institution may not be provided in the space available
participating in all of the Title IV with each individual item.
programs); and

HARVESTING KNOWLEDGE




Welcome, Tiffany
ce SELF-EVALUATION
[ Sscans .cH ECKLISTS MY CHECKLISTS

ASSIGNMENTS START A NEW CHECKLIST

Satisfactory Academic Progress - 2018-19

ssignment:

Jump to first unanswered checklit item

5 COLUMN(s) DISPLAY -

RESOURCES Responsible Office  RESPONSE DUEDATE COMPLETE?
le) A.Does the school have a financlal al factory academic esy Office Q Yes O No o
2 policy that it publishes and makes readily available to current and prospective
students? &
Updated item since previous version Responsible Office O Yes O No o

5. Is the financial sid
academic progress o

policy the same as or stricter than the schoo's
for non-Tite ¥ reciplents? add Cammenss

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

. Welcome, Tiffany
[P SEie-evaLuamion
— CHECKLISTS MY CHECKLISTS

X COMPLIANCE ENGINE MBSULE

ASSIGNMENTS START A NEW CHECKLIST

ASSIGN CHECKLIST ITEMS

Satisfactory Academic Progress - 2018-19

View/Add Assignments Cos

Jump to first unanswered checkist tem

5 CO\UMMN(s) DISPLAY -

Indicate if Complete

RESOURCES ITEM  Show All ke Comments.

Responsible Office  RESPONSE DUE DATE \COMPLETE?
A. Does the school have a financial aid satisfactory academic progress (SAP) Resgonsible Office O Yes O No ]
policy that it publishes and makes readily available to current and prospective
students? Add Comments
Updated item since previous version Responsible Office O Yes O No [m]

 BIsthe financial aid SAP policy the same as or stricter than the school's
o academic progress policy for non-Title IV recigients? dd Cammens=
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Organization i

CHECKLISTS

__ A CORPAANGE Eant mOOULL

Satisfactory Academic Progress - 2018-19

ce SELF-EVALUATION .
Assignments

MENTS START A NEW CHECKLIST

ump to first unanswered checklist tem

5 COLUMN(s) DISPLAY +

RESOURCES  ITEM Show Al em Comments Responsible Office  RESPONSE DUEDATE COMPLETE?

4. Does the schoal have a financial aid sstisfactory academic progress (SAP) Responsible Office O Yes O Na a
policy that it publishes and makes readily available to current and prospective
students? Add Comments
Updated item since previous version Responsible Office O Yes O No a
8. Is the financial aid SAP policy the same as or stricter than the schoal's
academic progress policy for non-Title IV reciplents? add Comments

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 17

Assign Items for: Satisfactory Academic
Progress - 2018-19: General

Individuals you can assign tasks to are listed below. Primary contacts can visit the
myNASFAA area of the NASFAA website to adjust the roster.

® Assign Tab O Assign Entire Checklist
ASSIGN TO -

Comments/Instructions

Due Date

Assign Individual Checklist Items or Unassign Items

Promote Interdepartmental

collaboration.

Assign to individuals in your
organization

Assign individual items, tabs or entire
checklist (all tabs)

Set due date
Include message if desired
Assignments emailed to users

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 18
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View Your Checklists

SELF-EVALU

CHECKL

ACONPLIANCE ENGINE MODULE.

Welcome, Tiffany GO TO P&P BUILDER

MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Unsure where to start?

Choose compliance goals below to view applicable checkiists.

WHAT WOULD YOU LIKE TO DO?

Assess our administrative capability
Evaluate our federal grant programs

Evaluate our federal loan programs

Evaluate our campus-based programs

Assess student eligibility requirements

Assess needs of special populations

Review supporting compliance-related materials

GET STARTED

October 7-9, 2019

* Checklists you started

* Checklists assigned to y
* Print Checklist data

Searc

Keyword:

Keyword

Include User-Entered Content
Include Archived Content

SEARCH CHECKLISTS

PASFAA 2019 — HARVESTING KNOWLEDGE 19

View Checklist

Welcome, Tiffany GO TQ P&P BUILDER

ce SELF-EVALUATION Assighments
= CHECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

A COMPLIANCE ENGINE MOOULE

Unsure where to start?

Choose compliance goals below to view applicable checklists.

‘WHAT WOULD YOU LIKE TO DO?

I Assess our administrative capability
[] Evaluate our federal grant programs

) Evaluate our federal loan programs

[E Evaluate our campus-based programs

T assess student eligibility requirements

] Assess needs of special populations

] Review supporting compliance-related materials

GET STARTED

October 7-9, 20.

* Checklists you assigned
¢ Checklists assigned to you
* Print assignments info

Search and

Keyword:

Keyword

) Include User-Enterees
¥ Include Archived Content

PASFAA 2019 — HARVESTING KNOWLEDGE 20
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Screenshare

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

Policies and Procedures
Builder Ce

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 2
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Intended Uses of the P&P Builder

Document institutional policies for
tasks related to the administration of
aid programs

Document institutional procedures
for tasks related to the
administration of different aid
programs

Ensure policies and procedures align
with federal statute and regulations

and procedures manual

Creation of a complete policies

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE 23

Welcome, Tiffany
SELF-EVALUATION

CH ECKLISTS MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

A COMPLIANCE ENGINE MODULE

Create Policies and

Procedures Manuals

Unsure where to start? Search and Browse Checklists
Choose compliance goals below to view applicable checklists.

Keyword:

Keyword

'WHAT WOULD YOU LIKE TO DO?

sess our administrative capability Include User-Entered Content

valuate our federal grant programs Include Archived Content
valuate our federal loan programs e —
valuate our campus-based programs

sess student eligibility requirements

sess needs of special populations

Review supporting compliance-related materials

GET STARTED

PASFAA 2019 — HARVESTING KNOWLEDGE 2
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NASEAA sta rt Page GO TO COMPLIANCE ENGINE
Cealily

MY MANUALS ASSIGNMENTS START A NEW MANUAL

BUILDER

Start A New Manual

When naming your manual, we suggest including the academic year in your manual name, such as “University of School's 2016-17 Policies & Procedures.” Proceed to
enter your manual content. After youve selected “Save” or “Save and Proceed” in any section, your manual will be available in your My Manuals dashboard. Once
saved, P&P manual components can be assigned to staff on your institution/organization roster and, across departments. We welcome your feedback and suggestions
via the Compliance Engine Feedback Form.

NASFAA is pleased to offer an option for schools that want help with this work from experienced professionals. Financial Aid Services (FAS). NASFAA'S preferred
provider for P&P conversions, has tenured consultants with deep financial aid knowledge who can do the heavy lifting for you.

Enter a custom name for your institution's Policies & Procedures Manual:

Custom Name

© Limit access of this manual to owner and assignees, only. Other users in your organization will not be able to view this item, but the manual will still appear in
organization lists. Owners and Primary Contacts are able to transfer ownership of items with this setting.

Allow anyone from my organization read-only access to this manual. Owner and assignees can make changes, owners and Primary Contacts can transfer ownership.

CREATE A NEW MANT

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

View Manuals an

Welcome, Tiffany

Assignment Summaries

nastan

% P&P
BUILDER MYMANUALS  ASSIGNMENTS |  START A NEW MANUAL

Loermnesns ) coumsanes oveime wmsnt

Start A New Manual

‘When naming your manual, we suggest including the academic year in your manual name, such as “University of School's 2016-17 Policies & Procedures.” Proceed to
enter your manual content. After you've selected “Save" or "Save and Proceed” in any section, your manual will be available in your My Manuals dashboard. Once
saved, PEP manual components can be assigned to staff on your institution/organization roster and. across departments. We welcome your feedback and suggestions
via the Compliance Engine Feedback Form,

NASFAA is pleased to offer an option for schools that want help with this work from experienced professianals. Financial Aid Services (FAS), NASFAA's preferred
provider for P&P canversions, has tenured consultants with deep financial aid knowledge who can do the heavy lifting for you.

Enter a custom name for your institution's Policies & Procedures Manual:
Limit access of this manual to owner and assignees, only. Other users In your organization will not be able to view this item, but the manual will still appear in
organization lists. Owners and Primary Contacts are able to transfer ownership of items with this setting.

@ Allow anyone from my organization read-only access to this manual. Owner and assignees can make changes, owners and Primary Contacts can transfer ownership.

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

9/4/2019
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Celly
Bt BUILDER

ACOMPLIANCL (MGINE MOOULL

XYZ University 2019-20 m

View/A s Comi

MY MANUALS ASSIGNMENTS START A NEW MANUAL

N(s) DISPLAY =

Select the section to edit

RESOURCES ITEM  Show All hem Comments | Expand All ems | Collapse All e DUE DATE COMPLETE?
¥ 4.1 PRIVATE EDUCATION LOAN DISCLOSURES u o
¥ 4.2 PREFERRED LENDER ARRANGEMENTS u 8]

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE

Direct Links to Compiled

RESOURCES DUEDATE COMPLETE?

Regulations and Other Resources
“ /4.1 PRIVATE EDUC] u o

Palicies.

Updated item or resource from last year’s version.

If the institution ar any of its institution-afflisted organizations provides information regarding  private education loan from &
ender 1o 3 prospective borrower, the institution or Institution-affliated organization also must provide the following disclosures
regardiess of whether & preferred-lender arrangement exisis

+ Information required under section123

Truth In Lending Act (TIL) for private education oans

« The borrower may quallfy for loans or other assistance under Title IV programs

® The terms and cont

jons of Inans under the Title IV programs may be mere favorable than those of private education loans

The financial aid office staff should be aware of institutional policies and practices for providing information about private
Paragraph 11pt B 7 UL A I cademic office, and institution-affiliated
stitution's policies for providing information

E-EEIFFIFHE LF2EDH o
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JE DATE  COMPLETE?

RESOURCES

Enter Content into Template

d private education kan from &
tion-4ffilated organization alss MuSL provide the folkming disclosures
5

th In Lending Act (TILA) for private edu

n1Z38(eN1) of the T

= Information reqy

y uaity for loans or ather a er Tite I programs

» The borrower

were education loans

rams may be more favorable than those of

education
tion that

s are made aware of the disclosure requirements. Describe
making the required disclosures, when they st be made. and in what forme. Identiy who i responsible for
Information about private education laans is presented cistinclyfrom Information sbout Tide V loans. montoring any
ing the disciosure informatian as needsd, and making the disciosure informancn

ted Grganization, i anothes office s FESpONSEDie, you My want 10 oSS

institutional offces and Institution-affated organizat

ensuring
change in T disclosure requirements, wupd:
avasable to fach insttutional offce and nSUTuTON-
reference thie office’s policies and procedures.

7« |Bl1 u|#|n-/|a -2 £ = T B |8 &

PASFAA 2019 — HARVESTING KNOWLEDGE

October 7-9, 2019

Populates if Assigned

DUE DATE  COMPLETE?

¢ o

ms | Colapse Allems

RESOURCES  ITEM Show Al lrem Comments | Expand Al

4 4.1 PRIVATE EDUCATION LOAN DISCLOSURES

Policies.

Updated item or resource from last year's version
If the Institution or any of its institution-affliated organizations provides information regarding a private education oan from a
lender to a prospective borrower, the institution or institution-affilisted organization alsa must provide the following disclosures

regardiess of whether 2 preferred-lender arrangement exists:
* Information required under section1238(el(1) of the Truth in Lending Act (TILA) for private education loans

+ The borrower may qualify for loans o ather assistance under Title IV programs

« The terms and conditions of loans under the Title IV programs may be more favorable than those of private education loans

The financial aid office staff should be aware of institutional policies and practices for providing information about private
rademic office, and Institution-affiliated

Paragraph 1 B Jf UL A
e o L a8 stitution's policies for providing information

- E-EEF I E B LSA2BDO B
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Indicate if Complete

se All iems

RESOURCES ITEM  Show All lkern Comments | Expand All lems | Col

4 4.1 PRIVATE EDUCATION LOAN DISCLOSURES “

PATE COMPLETE?

[m]

Palicies.

Updated item or resource from last year's version.

If the Institution or any of Its institution-affiliated arganizations provides information regarding a private education loan from a
lender to a prospective borrower, the institution or institution-affilisted organization also must provide the following disclosures
regardiess of whetner a preferred-lender arrangement exists:

# Infermation required under section238(e)1) of the Truth in Lending Act (TILA) for private education loans

« The borrower may qualify for laans or other as

nice under Title IV programs
# The terms and conditions of laans under the Title IV programs may be more favorable than those of private education loans
The financial sid office staff should be aware of institutional policies and practices for providing information about private

Paragraph 1pt B / YU T A ademic office, and Institution-affillated
== stitution's policies for providing information

EESIEEBE LFR2E0D B
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A COMPLIAKCE ENGINE MOBULL

others

XYZ University 2019-20

Welcome, Tiffany GO TO COMPLIANCE ENGINE
asian

BUILDER Assign items to START A NEW MANUAL

3 COLUMN(s) DISPLAY ~

RESOURCES ITEM  Show Al em Cammenss | Expand All kems | - Collapse All kems: DUE DATE COMPLETE?
¥ 4.1 PRIVATE EDUCATION LOAN DISCLOSURES “ o
¥ 4.2 PREFERRED LENDER ARRANGEMENTS u o

October 7-9, 2019 PASFAA 2019 — HARVESTING KNOWLEDGE
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Assign Items for: XYZ University 2019-20:
Section 4: Institutional Requirements
Relating to Educational Loans

Individuals you can assign tasks to are listed below. Primary contacts can visit the
myNASFAA area of the NASFAA website to adjust the roster.

® Assign Section O Assign Entire Manual
ASSIGN TO

Comments/instructions

Duc Date

Assign Individual P&P Items er

PASFAA 2019 — HARVESTING KNOWLEDGE

Screenshare

October 7-9, 2019

PASFAA 2019 — HARVESTING KNOWLEDGE
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Self-Evaluation

~/  Checkiist Module =

Free member benefit!

P&P Builder = $99 or
m Included with Value
Plus Membership!

October 7-9, 2019

Request a Demonstration of the P&P
Builder

wa rastaony - - ullas

0000 EET—
Compliance Engine Feedback Form

¥ faedback and suggestions reganding The NASF:
formm 1o sumi fedtack snd suggestions and

e—— d EIN
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